HpaBIma oOMeHa JeJI0BbIMH nogapKamMu

{1 3HAKAMH JeJ10BOT0 rocTeNpHHUMCTBA
B MAOY COII Ne 63

1. O0mue moJ10KEHHS

1.1. IlpaBuna of6MeHa [enOBBIMH NOJapKaMM H 3HaKaMH JEJIOBOI0 FOCTEIPHHMCTBA B
MyHHIHTATEHOM aBTOHOMHOM o01eo0OpazoBaTeIbEHOM VUpEXKICHUN cpenHei
061me06pasoBaTeNBHOM WKONE ¢ YTIyOIeHHBIM H3y4eHUEM OTIEIBHEIX IpeameToB Ne 63 (mamee
— Yupexpenue) (nanee — [Ipasuna) pazpaboTaHbl B COOTBETCTBUH ¢ IONOKEHUAMU KOHCTATYIIUH
Poccuiickoit ®enepannn, Oenepansroro 3akosa ot 25.12.2008 Ne 273-03 O mpoTHBOAEHCTBHH
KOPPYIILHKA» A IPHHATEIMA B COOTBETCTBHM ¢ HUMH MHEIMH 3aKOHOJATEIBHEIMH H JIOKaTbHBIMH
aKTaMH.

1.2, TlpaBuia ONpeNelsiOT €OMHBIE IUII BCeX pPAabOTHMKOB YupexkneHUs TpeOoBaHHS
K JApEHMIO H IPUHATHIO JIEOBBIX [T0JIapKOB.

1.3. Yupexpaenue MOAAEpKUBACT KOPIOPAaTHBHYK KyJlbTYpy, B KOTOPOH [CIIOBBIE
IOJApPKH,  KOPIOPAaTHBHOE  TOCTEIPHHMCTBO M TIPEACTABHUTENLCKHE  MEPOIPHITH
paccMaTpPHUBAKOTCA TOJIBKO KK HHCTPYMEHT IS YCTAHOBJICHHS U IO/UIEPIKAHUS JICIOBBIX
OTHOIIEHMH U KaK IPOsBIeHHEe 0OIIENPHHITON BEKIMBOCTH B XO€ AEATEIPHOCTH Y UPEIHKICHHUS.

1.4, YypexneHue WCXOOHT M3 TOTO, 9TO JJONTOBPEMEHHBIE JIEJIOBBIE OTHOIICHHS
OCHOBBLIBAIOTCS HA JOBEPHH M B3aMMHOM yBakeHWH. OTHOIICHHS, IPH KOTOPBIX HapyIlacTCs
3aKOH ¥ IIPHHIIMIEI JEIOBOH STHKH, BPEIAT PEIyTallMd YUPEXKICHHS M YECTHOMY HMEHH €ro
pabOTHUKOB, ¥ HE MOTYT O0ECHeYHTh YCTOMYIMBOE IOJITOBPEMEHHOE PA3BUTHE YUPEIKICHHS.
Taxoro poza OTHOIIEHHS He MOTYT GBITH IIPUEMIIEMBI B TPAKTHKE pabOTHI Y UPEKICHHS.

1.5. Jleticteue IIpaBmyi pacmpocTpaHseTcss Ha BCeX pabOTHHKOB YUPEKIEHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMaeMOH JOIKHOCTH.

1.6. J{aunsre [IpaBuia npecieayer CleayIOmHue HeH:

- ofecreuenne eqMHOOOPa3HOro MOHUMAHHS POJIH U MECTa IEJIOBBIX II0apKOB, IEJIOBOTO
TOCTENPUUMCTBA, IPEJICTABHTEIECKAX MEPOIIPUATHH B JISIOBOM IIPAKTHKE Y YPEKACHHUSL;

- OCYIIECTBJIEHHE YIPABICHUESCKOM M XO3SHCTBEHHOM MNEATENBHOCTH Y UPEeKACHHS
HCK/TIOYMTEITEHO Ha OCHOBE HAICKAIMX HOPM M TIPABHJI JETIOBOTO IOBENCHHUS, Oa3UpPYFOIHXCS
Ha INPHUHIMIEAX KAYeCTBA IIPENOCTABIIEHMS YCIYT, 3alMThl KOHKYPEHIHH, HEIOIIyIICHHH
KOH(IJIMKTa HHTEPECOB;

- OIIpeNIe/IEHHE EUHBIX I BeeX PaOOTHUKOB YupexzeHus TpeOOBaHHM K IapeHHIO U
IPUHSATHIO IENOBBIX 10aPKOB, K OPTaHH3allMH H y4acTHIO B IPEICTABUTEIECKHX MEPOIIPHATHAX,

- MUHHMM3HPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOXHEIM 3JI0YNOTpeO/IeHrneM B 00IacTd
IIOJJAPKOB, TPEJICTaBUTEIBCKUX MeponpHuaTHi. Hambosnee ceppe3HbIMH M3 TAKHX PHCKOB
ABJISIIOTCS.  ONMACHOCTL IIOAKYNAa W B3STOYHHYECTBO, HECIPABEUIHBOCTE II0 OTHOIIEHHIO K
KOHTparcHTaMm, MPOTEeKIIMOHU3M BHYTPH Y YPCIKICHHA.

2. TpeGoBanns, NpeNbABJIsAEeMbIe K IeJIOBBIM M0JapKaM
H 3HAKaM JIeJIOBOTO FOCTENPHUMCTBA



2.1. Paboraukn VYUpeKIEHHs MOTYT IIONydYaTh [AEJIOBHIE IMOJAPKH, 3HAKH JAEIO0BOro
rOCTENPHUMMCTBA TONBKO HA OQUUHANBHBIX MEPONPHATHUSX, MNPH YCIOBHHM, HTO 3TO
HE IPOTHBOPEYMT TpeOOBaHUAM AHTHKOPPYNUHMOHHOIO 3aKOHOJATENbCTBA M HACTOAIIHAM
[IpaBuiam.

2.2.Tlogjapku ¥ YCIYTH, TPUHUMAEMBIE MITH IPEIOCTaBISEMbIE YUPSKICHUEM,
MepeNaoTes U IPHHAMAIOTCSA TOIBKO OT HMEHH YUPEIKICHHS B IICJIOM, @ HE KaK I10JapOK HIIH
mepezada ero oT OT/AeIEHOT0 pabOTHHKA.

2.3. JlenoBhle MOJAPKH, KOTOPEIe pabOTHHKH OT MMEHH YUpEkKIECHHUA MOTYT Nepe/aBaTh
NPYTHM JIALAM KM IPAHHUMATh OT JPYTHX JIMI B CBA3M CO CBOEH TPYIOBOM NESTEIBPHOCTHIO, a
TaKXKe IPEeJCTABUTEILCKHE PAcXObl Ha JENOBOE TOCTENPHAMCTBO JOJIKHBI COOTBETCTBOBATH
CITEAYIOIIUM KPHTEPHAM:

- 6BITH TNPAMO CBA3aHBl C YCTABHBIMH LEIAMH [IEATENBHOCTH YUpEKICHHUS, JHOO
¢ IaMSTHBIMH JaTaMH, I06HIesMH, 00IeHalHOHAILHEIMH TIPa3IHAKaMH, HHBIMH COOBITHAMH,

- GBITE Pa3yMHO 000CHOBAHHEIMH, COPa3MEPHBIMH U HE ABJIATHCS MPEAMETAMH POCKOLIN;

- HE TPEACTABIATE COOOH CKpBITOE BO3HATPAX/EHHE 3a YCIyTy, NEHCTBHE HIIH
Ge3zmeifcTBHE, MOMYCTHTEIBCTBO MM MOKPOBHTEIBLCTBO, NPEJIOCTABICHAE IIPAB MM NIPUHATHE
ONIpeNeIeHHBIX Peenuif, M0 MONBITKY OKa3aTh BIHAHHE HA IOJYYaTeNs ¢ HHOH HE3aKOHHOH
HIJTH HESTUYHOH LIEJIRIO;

- He cO3/1aBaTh UL MOIydaTeNsa 0053aTelIbCTBA, CBA3AHHBIE C €0 CJIYXeOHBIM MOI0KEHHE
WTH UCIIONTHEHHEM CIIyKeOHBIX (I0JDKHOCTHBIX) 003aHHOCTEH;

- He CO3aBaTh PENYTALHOHHOTO PUCKA UL IeTI0BOT0 HMHKA Y IpesKIeHH s, pabOTHHKOB
H HHBIX JIMI[ B CIydae PAacKphITHS HHGOPMAlHH O COBEPUICHHBIX MOAApKaX M IOHECEHHBIX
IIPEACTaBUTENBCKHX PacXoiax;

-He  [POTHBOPEYHTH  HpPHHOMNAM H  TpeOOBaHHAM  AHTHKOPPYIIIHOHHOTO
3aKoHOzaTenscTBa Poceniickoit ®eneparmu, [TonoxeHnio 00 aHTHKOPPYNIHOHHON TOJUTHKY B
Vupexnenun, Komekcy 5TUKM M CIykeOGHOro IoBe[eHHs PabOTHHKOB YUPEKICHHS H
OOIIEIPHHSATEIM HOPMaM MOPaJId H HPaBCTBEHHOCTH.

2.4. JlenoBble IOJAPKH, B TOM YKCIIE B BH/E OKA3aHMA YCIYT, 3HAKOB 0CO00r0 BHUMaHHUA
W ydJacTHs B pAa3BICKATEIBHBIX M AHAIOTMYHBIX MEPOIPUATHSIX HE JO/DKHEI CTaBUTh
IPHHIMAIOIIYEO CTOPOHY B 3aBHCHMOE IONOXKEHHE, IPHBOIUTE K BOSHAKHOBEHHIO KaKHX-JIHOO
BCTPEUHBIX 00S3aTENLCTE CO CTOPOHEI IONyYaTesl MM OKa3blBaTh BIMAHUE HA OOBEKTHBHOCTD
€ro JEIOBBIX CYXXICHUH H PEIICHHH,

2.5. CTORMOCTb H TEPHOTHYHOCTh JAPEHHsl W IIONYYCHHs JENOBBIX TOAAPKOB M/
y4acTHsi B IPEACTABUTENBCKMX MEPONPHATHAX OJHOrO ¥ TOTO e TPETHEro JHLA IOJIKHBI
OIPENENATLCS JeI0BOM HEOOXOMMMOCTEIO B OBITh PA3yMHBIMH.

2.6. B xauecTBe mogapKoB pabOTHHKK Y UPEXKIEHUA JJO/DKHBI CTPEMUTBCS HCIIOJIB30BATh B
MaKCHMAIBHO JOIYCTHMOM KOJIHYECTBE CIy4acB CYBEHHPBI, [IPEAMETEl U H3IEIHs, UMCIOIHE
CHMBOIIFAKY Y UpEXKIECHHUH.

2.7. Tlomapku ¥ YCIyrd HE JOJUKHBI CTABUTH IIOJ COMHEHHE HMHIDK MM [IEJIOBYIO
PEIyTalH0 YUpekKIeHHs UK ero pabOTHAKOB.

3.IIpaBa u o0s3aHHOCTH palOTHHKOB Y4pexIeHHss NpH o0MeHe e0BBIMH
0apKaMH H 3HAKAMH [I€JI0BOT0 rOCTeNPHHMCTBA

3.1. PaboTHUKH, MPENCTAB/LsIS MHTEPECH YUPEXIECHUS HIH NEHCTBYs OT €ro HMCHH,
JIOJKHBL COBIIONATE TPAHMIE! IOIYCTHMOTO IIOBEIEHHs IpH 0OMEHE [CNOBBIMH IIOJApKaMH K
TIPOSIBIIEHHH JIEJIOBOrO FOCTEIPHHMCTRA.

3.2. PaGoTHuKHA YUpekIeHHUS BIPaBe JapUTh TPETHUM JTHIAM H ITOITy4aTh OT HHX JICJIOBBIC
IOZApKH, OpPTaHW30BEIBATE M Y4ACTBOBaTh B IIPEICTABHTEIBCKMX MEPONPHATHAX, CCIH 3TO
3aKOHHO, ATHYHO H JeJIaeTCsi HCKITIOYMTENBHO B JIEMOBBIX IeJIAX, OMPEISIEHHBIX HACTOAIMMU
[TpaBunamu.



3.3.[Ipy moOBIX COMHECHHSX B IIPABOMEPHOCTH HIIM O3THYHOCTH CBOMX JCHCTBHH
paboTaukM YupexaeHus 00s3aHbl ITOCTABHT B H3BECTHOCTB' PYKOBOIMTEI Y HUPEHICHH
U TIPOKOHCYJILTHPOBATECS C HUM, IIPEK/IE YEM JApUTh MK [I0JIy4aTh OJAPKH, yIacTBOBATE B TEX
WJTH MHBIX [IPEICTABUTENBCKMX MEPOTIPHATHSX.

3.4, Tlpu momy4eHHH [EJIOBOTO IIOAapKa MM 3HAKOB JEJI0BOTO TIOCTCIPHAMCTBA
paboTHHKM YupexkaeHus 00sf3aHbl IPHHMMATh MeEPhl 10 HENONYINCHUIO BO3MOMKHOCTH
BO3HHKHOBEHUS KOHQIHKTA HHTEPECOB.

3.5. PaoTuvkn YupekIeHus He BIPaBe UCIIONb30BaTh CIIyKeOHOE IOIOKCHHIE B TMYHBIX
LeJIAX, BKIIOYAs HCII0Ih30BaHHe UMYIIECTBA Y UPEKIECHHS, B TOM YHCIIE!

- IUIA TIOTyYeHHs MOJapKOB, BO3HATPAXKICHHMS H HHBIX BBIFOJ JULL ce0st JIMYHO ¥ JPYTHX
qun B OOMeH Ha OKasaHHe YUPEKICHHEM KaKUX-THOO YCIYTr, OCYINECTBICHHs JHOO
HEOCYIECTRICHHS OMpPENENEeHHBIX JcHicTBHi, mepenadd HMHPOPMalyuH, COCTABIIAIOMIEH
CITyKeOHYI0, KOMMEPUECKYIO HJIH HHYIO OXPaHIeMYIO 3aKOHOM TaiHy;

- IUIs TIOy4YEeHHs MTO[apKOB, BO3HAIPAKAECHHS U MHEIX BBITOJ U JIMYHO M JAPYTHX JIHI[ B
IIPOIIECCE BEISHHS e Y Upek/IEHHs, B TOM YHCIIe, KaK /10, TaK U [10CIIe NPOBEEHU IEPEroBOPOB
0 3aKJIFOUEHHH TPaKIaHCKO-TIPABOBBIX JOTOBOPOB H HHBIX CIHECTIOK.

3.6. PaGoTHuKaM YypeJeHHs HE pPEKOMEHIYeTCs MpPHHHMATh MM IIepelapHBaTh
mogapku MO0 ycnyrH B mo60M BHAE OT TPeTBHX JHI B KauecTBe O61arojapHOCTH
3a COBEPIIEHHYIO YCIYTY MM JaHHBIA COBET.

3.7. He momyckaeTcs epeaaBaTh H IPHHUMATE IOAPKH OT Y UPEK/ICHHS, €ro pabOTHHKOB
H TTpeJICTaBHTENeH B BHIE JEHEKHEIX CPEICTB, KaK HATMIHBIX, TaK i 03HAIMIHbIX, HE3ABHCHMO
OT BaJTIOTHL, & TAKKe B (POPME aK1uii, OMMOHOB MMM HHBIX THKBHIHBIX EHHBIX Oymar.

3.8. PaGoTHukE VY4YpexkaeHHsA MOIDKHBL OKa3bIBATBCS OT IPEVIOKEHUH, MOTy4YeHUs
TI0JIApPKOB, OIJIATHI X PACXOJIOB H T.II., KOrJa MOA00HbIe AeHCTBAL MOTYT TIOBJIMATE MITH CO3ATE
BIIEYATIIEHHE O BIMSHHH Ha HCXOJ CHETKH, PE3yJbTaT IPOBEACHHS TOPrOB, Ha MPHHHAMAEMBbIC
VupexneHHeM peleHus u T...

3.9. PaGoTHHKE YUpekIeHus HE MPHEMIIOT KOppynmud. Ilogapku He JIOIDKHEL OBITB
HCIIONTB30BAHE! JUIS JaYH/TIOTyIeH s B3ATOK MM KOPPYIILHH B JOOBIX €€ IPOSBICHHAX.

3.10. PabotHuk YupeXaeHus He BIpaBe [IpeAaraTtb TPETHHM JIHIaM HIIH IPHHAMATE OT
TAKOBBIX TIOJJAPKH, BBILIATHL, KOMIECHCAUMH M T.II. cTomMocThio cBbume 3000 (Tpex TBICSY)
py6neil Wik He COBMECTHMBIE C 3aKOHHOM MPAKTHKOH IEITOBBIX otnomenuit. Ecmu paboTHUKY
YVupex/IeHHs TIPeIararTcs 00GHbIe TIOapKH MM JICHBIH, OH 00s3aH HEMEIUICHHO 00 9TOM
PYKOBOJIMTEIIIO Y UPEKIAECHHS,

3.11. PaGoTHHK YUpeKIeHHs KOTOPOMY IIPH BBIIOJHEHHH TODKHOCTHBIX 00S3aHHOCTEH
TIpe/IaraloTcs MOJapKH MM HHOE BO3HArpaXICHWe KaK B IIPAMOM, TaK W B KOCBEHHOM BHIE,
KOTOpHIE CIIOCOGHBI MOBIHATh Ha IIOATOTABIMBACMBIE H/HIIH NPHHEMACMBIE MM PEIICHH WA
OKa3aTh BIMAHKE Ha €ro JelcTBHe/0e3/ieicTBHE, TODKEH:!

- OTKa3aThCd OT HUX W HEMEUIEHHO YBEJOMUTH DYKOBOIHTENS YupexieHus o (axre
TIpe IoKEeH s TT0apka (BO3HATPaK/ICHHU);

- 0 BO3MOJKHOCTH UCKJIIOUMTH JANLHEHIIAE KOHTAKTEI C JIHIIOM, [TPEJUIOXKHUBIIHM [10JaPOK
VLA BO3HAIPAKIEHHE, €CJTH TONBKO 3TO HE CBA3aHO CO CIyeOHOH HEOOXOHMMOCTEIO;

- CIIy4ae, eCIIi MOAAPOK UM BO3HATPAXK/IEHHE HE IIPE/CTABIIACTCA BO3SMOKHBIM OTKIOHHTE
WIH BO3BPaTHTh, TEpefaTh €ro C COOTBETCTBYIOIEH CIykKeOHOH 3AMACKON UL IPHHSTHA
COOTBETCTBYIOIMX MEP PYKOBOIHUTENIO YUPEXICHHA | NPOJOIDKHTE paboTy B YCTAHOBICHHOM B
VapeKIeHHH TTOPSIKE Hal BOIPOCOM, C KOTOPBIM OB CBA3aH ONApOK MK BOSHATPAXKACHHE.

3.12. B ciryuae BO3HUKHOBEHHS KOH(IHKTA HHTEPECOB HIIK BO3MOXXHOCTH BO3SHHKHOBCHUA
KOHGJIMKTA MHTEPECOB IPH TOMYy4EHMH [ENOBOTO IIOfapKa WM 3HAKOB  JCIIOBOTO
FOCTENPHIMCTBA PaBOTHHK Y UpeIeH!s 00513aH B THCHMEHHOM (OpMeE yBEIOMATE 06 3TOM OHO
W3 JO/DKHOCTHBIX JHI[, OTBETCTBEHHBIX 3a IPOTHBOJICHCTBHE KOPPYNIHH, B COOTBETCTBHH €
NPONEyPOll PACKPHITHS KOH(GUIMKTA HHTEPECOB, yTBepikAcHHOH Ilonoxkenuem o KoH(ImMKTE
HHTEPECOB, IPHHATEIM B Y UPEXKICHUH.

3.13. PaboTHuKaM YupexAeHHUS 3alperaeTcs:



- CAMOCTOSTENBHO MPHHHMATH MPEIOKEHHS OT OpraHu3aluif WM TPETBHX JIHI(
0 BPYYEHHH JEIOBLIX II07apKOB H 00 OKa3aHHH 3HAKOB JIEJIOBOIO FOCTEIPHHMCTBA,;

- IpUHAMAThL 6e3 COracoBaHMs C AUPEKTOPOM YUPEKICHHs ETIOBBIC IONAPKH U 3HAKH
JIEJIOBOTO TOCTEIPHMMCTBA B XOIE IIPOBEIACHMA JIENOBBIX IIEPETOBOPOB, IPH 3aKIHOUCHHH
JIOTOBOPOB, & TAK)Ke B MHBIX CIIydasx, KOrJia MoM00OHEIE NeACTBHs MOTYT [OBITHATE HIIH CO3/1aTh
BIleYaT/IeHHe 00 WX BIMSHUH Ha IPUHHUMAaEMBIE DEIICHHS,

- IPHHAMATH [(eJIOBBIE ITOIapKH U 3HAKH JIEJI0BOI0 T'OCTEIPHHMCTBA B X0/ MPOBE/ICHUL
TOPTOB H BO BpeMs MPAMBIX NIEPErOBOPOB IIPH 3aK/FOYEHHH J0TOBOPOB (KOHTPAKTOB);

- IPOCUTB, TpeBOBATh, BHIHYKAATH OPraHM3AlMK UM TPETHHX JIHI IApUTh MM JHOO HX
POJCTBEHHHKAM [ENOBbIe IOJAPKH H/HIM OKa3plBaTh B HX TIONB3Y 3HAKM JIEJJOBOTO
TOCTENPHHMCTBA;

- IPYHUMATH [OJAPKH B BHAE HAIWYHBIX, OE3HANMYHEIX ICHEKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHBIX METAIIIOB,

3.14. VupexieHHe MOKET MPHHATE pelleHHe o0 ydJacTHH B OlaroTBOPUTENIBHBEIX
MEpOIIPHUATHSX, HAIPABIEHHEIX Ha CO3JaHUe H YIPOYECHHE UMHUKa Y upexaenus. [Ipn sToM nian
¥ GIOMYKET yIacTHs B JAHHBIX MEPOIPHATHIX YTBEPKIACTCA PYKOBOLUTENEM Y UPEIKACHHUS.

3.15.B cimyuae OCYUIECTBIEHHS CIOHCOPCKMX, OJaroTBOPHUTENBHBIX —IPOrpamMm
VupekIeHHe JOIDKHO TPEABAPHTENBHO YIOCTOBEPHTECS, ITO IPEAOCTaBisieMas Y UpeiKICHHEM
IIOMOIIb He OyIeT HCII0IE30BaHa B KOPPYNIIMOHHEIX EJIIX HIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aUMOMCHCTBHM C JIHMIAMH, 3aHUMAIOIIHMH JODKHOCTH MYHHIIUIAIBHOH
CI1yKOBI, CIIeIyeT PYKOBOACTBOBATECS HOPMAMH, PETYIIHPYIOMIME 3THYECKHE HOPMEI H ITPABHIIA
CITy»eOHOTO TTOBEIEHNS MYHUIIUIIATBHEIX CITYKAIIHX,

3.17. Heucnonaenue HacTOSMUX [IpaBUiI MOXKET CTaTh OCHOBAHHMEM I IIPUMEHEHHA K
paGOTHHUKY Mep AHCIMINIMHAPHOTO, aIMHHACTPATUBHOTO, YTOJIOBHOTIO U IPaXKIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIMM 3aKOHOIATEIECTBOM.

4, O6acTh NIPHMEHEHHS

4.1. Hacrosimue [IpaBmma mojexar MPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO, KaKHM
06pa3oM MEpPeNaOTCs [ENOBBIC NMOJAPKH H 3HAKH JENIOBOTO TOCTENPHAMCTBA: HANPAMYIO HIIH
yepes MOCPEIHUKOB.

4.2. Hacrosmue TIpaBunia sBISFOTCS 0053aTeIbHBIME U BCeX PaGOTHUKOB Y UpEekKACHHS
B TIEPHOA pabOTHI B Y UPEKICHHH,



