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Koageke

9THKH U CJIy:ke0HOro noseeHHus: pabOTHHKOB
MAOY COII Ne 63

T'nasa 1. O0mue NonoXeHHsS

1. Hacrosmmuit Komexc ycTaHaBIMBAaeT OCHOBHEIE IIPAaBHIIA CIIYKeOHOIO IOBEIEHHS
pabotarkoB MAQY COILL Ne 63 (manmee — Yupexxnenue) (naaee — pabOTHHKH), 00IIHE TPHHLIKIIE]
Ipo(eCcCHOHAIBHOM, CITy)KeOHOH 3THKH, KOTOPBIMH J0/DKHEI PYKOBOJACTBOBATECS PAOOTHHKH.

2. Lenpto Hactosmero Komekca sBiisieTcs yCTAaHOBICHHE 3THUSCKHX HOPM CIIyKeOHOTrO
[OBElcHUS pabOTHHKOB U1 JOCTOMHOrO BBINONHEHMS MMH CBoelf IpodecCHOHAIBHOH
NESITeIbHOCTH, a TaKKe CONSHCTBHE YKPEIUIEHMIO aBTOPHTETa pPabOTHHKOB, JOBEPHA IPaXKIaH K
Vupexaenuio 1 obecredeHre €IUHBIX 3THYECKHX HOPM H NPHHLHMIIOB CIyKeOHOro IIOBEICHUS
paboTHHKOB.

Hactosmmuii Komeke mpu3BaH MOBBICHTE 3G (EeKTHBHOCTD BBIIOMHEHHS paO0THHKaMH CBOHX
IDOMKHOCTHEIX OOS3aHHOCTEH, CIYXHT OCHOBOM a1 GOpMHPOBaHUS IOLKHOH Mopand B cdepe
NEATENLHOCTH YUPSIKICHHS, a TaKKe BBICTYIIaeT KaK HMHCTHTYT OOIIECTBEHHOIO CO3HAaHHA |
HPaBCTBEHHOCTH Pa0OTHUKOB, UX CAaMOKOHTPOJIA.

3. Hacrosmuii Kogekc paspaborarn B coorBeTcTBHMHM ¢ DelepaJbHEIM 33KOHOM OT
25.12.2008 Ne 273-®3 «O mpoTHBONEHCTBHH KOPPYIIMHY», THIOBBEIM KOIEKCOM OTHKH H
cIyx)eGHOr0 MOBEEHHs TOCYAapCTBEHHBIX Cyxkamux Poccmiickoit ®@enepauuy 4 pabOTHHKOB,
onobpenHeM pemendem npesuguyma Coeera mpu Ilpesupmente Poccuiickoit Penepanuu 1o
npotuBoAeicTBIIO Koppymuun oT 23.12.2010 (mporoxon Ne 21), a Takke B COOTBETCTBHH C
O6ILIepPH3HAHHEIME HPABCTBEHHBIMH NpPHHIUIAMH M HOPMaMH POCCHHCKOTO oOmecTsa H
TOCYZapcTBa.

4. Tlpn 3aKIOYEHWH TPYZOBOIO JOrOBOpa NPEACTABHTENb HaHuMaress (paboTonarterns)
06s13aH 03HAKOMHTE paboTHUKA ¢ HacTosmMM KojekcoM.

S. 3HaHHe U cobmojeHre paboTHHKaMH HOpM Hactosmero Komexkca sBJsI€TCA OTHHUM H3
KPUTEPHEB OLEHKH Ka4ecTBa UX NPO(eCCHOHATBHON NEATENHHOCTH U CIIyXKEOHOT0 IIOBEICHHUS.

6. Hapymenue pabotHukoM HOpM HacTtosmero Komekca NOMICKAT MOPAIBHOMY
OCYXIEHHIO, a B CIydyasx HapylICHHS WM 3aKOHoJarenbcTBa Poccmiickoi denepauud H
CaeputoBCcKOH obnmactH paboTHHK HeceT OTBETCTBEHHOCTD, IPEIyCMOTPEHHYIO
3aKOHOJATEIbCTBOM Poccuiickoi denepanun.

['naBa 2. OcHOBHBIE IIpaBHJIa CIIyKeGHOT0 IIOBEICHUA PaOOTHUKOB.

7. CoBIIOIeHAe OCHOBHBIX IIPABHI CIIy)KeOHOTO HOBEIEHHS pabOTHHKOB HEOOXOMMMO JULL
BCECTOPOHHETO COBIOAeHHs TpeOOBaHHH aHTHKOPPYILHOHHOT0 3aKOHOAaTE/IbCTBA.

8. PafoTHHKW, cO3HaBas OTBETCTBEHHOCTH [EPEX TOCYAAapCTBOM, OOIMIECTBOM H
rpakaaHamu, IPU3BaHBL

1) WCHOMHATH  JO/DKHOCTHBIE — O0A3aHHOCTH ~ J0OPOCOBECTHO M HA  BEICOKOM
npodecCHOHATBEHOM YPOBHE B HEsiX obecneuenus 3¢ GexTHBHONR paboTel YUpeKICHUS;

2) HCXOAWTh M3 TOTO, YTO NPH3HaHHE, COOMOACHHE U 3aIluTa IpaB H cROOOI 4YenoBeKa U



rpaskIaHuHA ONPENENSIOT OCHOBHON CMBICI H COIEPKAHHE JEATENBHOCTH KaK YUYpeNKICHHS, TaK I
pabOTHHKOB;

3) oCyIIECTBAATE CBOKO AESTENFHOCTD B IPe/eiaxX NOMHOMOYHH Y UpEKACHHAS,

4) He OKa3bIBATh MPENNOYTEHHS KaKAM-THOO0 NPO(ECCHOHATBHEIM WJIH COLHAIBHBIM
IpyIomaM © OpraHd3auusM, ObITh HE3ABHCHMBIMH OT BIMSHHA OTJACNBHBIX TIpa[aH,
poGhecCHOHATBHBIX HITH COIUANBHEIX IPYII ¥ OpraHH3aIyii;

5) HckmouaTh NeHCTBHSA, CBA3AHHLIC C BIMSHHEM KaKMX-TMOO JIMYHBIX, HMYIIECTBEHHBIX
(bMHAHCOBBIX) ¥ WHBIX HHTEPECOB, NPENATCTBYIOMHUX HOOPOCOBECTHOMY HCIIOTHCHHIO HMH
IOTKHOCTHBIX 0043aHHOCTEH,

6) cobmoaars OeCIpHCTPaCTHOCTh, HCKIIOYAIOMYI0 BO3MOXKHOCTh BIIHAHHA Ha HX
CITyKeOHyIO NesTebHOCTh PEIeHHH MTONHTHIECKUX apTHH 1 00IMEeCTBEHHEIX 00BeJUHEeHHUH,

7) NpOsABIATH KOPPEKTHOCTb X BHHMATENBHOCTE B 0OpalleHHH ¢ TIpaXIaHaMH |
MOKHOCTHBIMH JIHIIAMH;

8) IPOSIBJIATE TEPIUMOCTE U YBa)KeHHe K 00BHasM ¥ TpaJulusIM Haponos Poccuu u ApyTHX
rocy/IapcTB, YUUTHIBATE KY/IbTYPHBIE M MHBIE OCOOSHHOCTH Pa3jIMYHBIX STHHICCKAX, COIHATBHBIX
TPYII ¥ KOHIECCHH, CII0COOCTBOBATE MEXHAIMOHAIBHOMY H MEXKOH(ECCHOHATBHOMY COTTIACHIO;

9) BO3JEPKUBATHCS OT IIOBEJEHMS, KOTOpoe Mornao Obl BbI3BATH COMHCHHE B
HOBPOCOBECTHOM HCIIONHEHMH DPabOTHHKOM JODKHOCTHBIX 00f3aHHOCTEH, a TakKke wn3derarh
KOH(QIMKTHBIX ~CHTyalui, CcrmocoOHBIX HaHeCTH ymepd €ro pemyTanud HIM aBTOPHUTCTY
YupexneHus;

10) mpHHMMATL MEpPHl [0 HENOIYIIEHWIO BO3HMKHOBEHMS KOH(IIMKTa HHTEPECOB H
YpEryJIHpOBAHUIO BO3HUKIINX CITydaeB KOHQIIHKTa HHTEPECOB;

11) He HCmONB30BaTh CiIy:KeOHOE IONOKEHWE IJIA OKa3aHHsA BIMAHHSA Ha AEATEIBHOCTD
OpraHu3alyi, JO/DKHOCTHBIX JIUI, PaOOTHMKOB H TPaXkIaH IIPH PEIICHAH BOIPOCOB JIHYHOIO
XapakTepa;

12) BO3IEpKHBATLCA OT IYONHYHBIX BBICKA3BIBAHME, CYXKICHHH H OLCHOK B OTHOIICHHH
e TeTbHOCTH YUPEXIeHH s, €C/IA 3TO HE BXOJUT B JIOJKHOCTHEIE 00s3aHHOCTH pabOTHHKA;

13) cobmomarTs YCTAHOBJIEHHEIC IpaBHIa IyOJIHYHBIX BBICTYIIEHHH H IPEAOCTABICHUA
ciryxebHoi uH(bOpMaIny;

14) yBaXKHTENBHO OTHOCHTBCA K [IESTENBHOCTH IPEJCTABHTENEH CPEACTB MAacCOBOH
uHpopMammE 1o HHGOpMHpoBaHHIO obmecTBa O paboTe YUpexkJeHHs, a TaKKe OKashlBaTh
CoZleHiCTBHE B IOJIYy4CHUH JOCTOBEPHOH HHGOPMALHK B yCTAHOBIEHHOM ITOPSIKE;

15) mocrosHHO cTpeMuTbess K obecmeueHHro Oojiee 3QGEKTHBHOIO pPACHOPHKEHHS
pecypcamu, HaxOIALIMMECA B cepe OTBETCTBEHHOCTH paboTHHKA.

9. PaBoTHHKH B CBOEH IeATEIIEHOCTH HE JIOJDKHEI JOIYCKAaTh HApyIICHHE 3aKOHOB M HHBIX
HOPMATHBHBIX TIPABOBEIX AKTOB, MCXOZS M3 IHOJNHTHUECKOH, SKOHOMHYECKOH LenecooOpasHOCTH
00 110 HHBIM MOTHBAM.

10. Pa6oTHHKH 00s3aHEl IPOTHBOIHCTBOBATh IPOSBICHHAM KOPPYIILHA U MPEANPHHHMATE
Mepel 10 ee¢ NpoGHIAKTHKE B IIOPSZIKE, YCTAHOBICHHOM 3aKOHOMATEJIBCTBOM Poccuiickoi
®enepannu u CBepaIoBCKO# 00macTH.

11. Pa6oTHuK 06s3aH IPHHAMATE COOTBETCTBYIOIIHE MEPEI 110 00ecTIeYeH IO Ge30IIaCHOCTH
¥ KOH(HACHIMATEHOCTH HH(pOPMALIHH, 33 HECAHKIIHOHMPOBAHHOE PasTIIAIIeHHE KOTOPOH OH HeCeT
OTBETCTBEHHOCTh WM (H) KOTOpas CTaja W3BECTHA EMY B CBA3H C UCIONHEHHEM MM JOJDKHOCTHBIX
00s3aHHOCTEH.

12. PaboTHHWK, HaJe/leHHBI OpraHM3alldiOHHO-PACIOPAIATSIEHEIMUA NOTHOMOYHAME TI0
OTHOIIEHHIO K JPyTUM pabOTHHKOM, JOTDKEH:

1) 6wTh obpasuoM mpodeccHOHaNH3Ma, OE3yNpeyHOH pemyTaluH, crocoOCTBOBATH
dbopMmupoBaHHI0 B YUpeKACHMM ONAroOMpUATHOTO I 3PQEKTHBHOH paboTBl MOpPaJLHO-
IICHXOJIOTHIECKOTO KIIHMATa,

2) IPMHMMATE MEpHI IO NPEAOTBPAIIEHHIO H YPETyTHPOBAHHIO KOH(IMKTA HHTEPECOB;



3) NIpUHHUMATH MEPHI IO IPEAYIIPESIKIEHHIO KOPPYIILHH;

4) HWe OmycKaTh CiIy4aeB IPUHYKICHHS pabOTHHKOB K YYacTHIO B JEATEILHOCTH
MOJTMTHYECKHX NTapTHH U 00INECTBEHHEIX 00BEIHHEHHIH;

5) NpUHHMaTe MEpEl K TOMY, 4YTOOBl NOJAYHHCHHbIE €My paOOTHHUKH He JOIYCKalIH
KOPPYIIHOHHO OIACHOTO IMOBEACHHS, CBOMM JIMYHBIM TOBEICHHEM II0[1aBaTh MPUMEP YECTHOCTH,
OecIpHUCTPaCTHOCTH U CIIPABEIIIHBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu
u CeepmioBckod obnact 3a gelicTBud wimM Oe3lefiCTBHE NOAYMHEHHBIX €My COTDPYIHHKOB,
HapyIIAIOMX MpaBHjIa CIIy)KeOHOTO MOBENECHHS U MPHHIUILI IPodeCcCHOHAIBHON, CIykeOHOMH
9THKH [IOBEICHHS, YCTAHOBICHHBIE HacToAmUM KoJekcoM, ecind OH He IPHHAT MEpHl IO
HEeIONYLUIEHHIO TaKUX NAeHCTBUYM uimu Oe3neiicTus;

7) ¢ IOHUMAHUEM OTHOCHTBCS K KOJJIETaM, TpWU3HaBas WX [PaBO HMETH COOCTBEHHOE
IPO(heCCHOHATEHOE CYKIECHHE. '

I'naBa 3. Obmue NpHHOHUIIE TPOHECCHOHATBHOM, CITyXeOHOM STHKH pabOTHHKOB.

13. Paborumk o00s3aH 3Q(EKTHBHO HCIONB30BaTh CIy:KeOHOE BpeMs IS JOCTHIKEHHS
HauboNbIIeH pe3yIbTaTHBHOCTH paboTEL.

14, PaGorauk 00s3aH coOurogaTe HOPMEI CIy)KeOHOTO TONYMHEHHS, CIEAYIOIIHE H3
OTHOIIEHUH PYKOBOIAMUTENA U IIOAYHHEHHOTO.

15. HeponmycTumo 1 pabOTHHKA HCIIONTB30BATE CIIyKeOHYI0 HHOOPMAIIHIO B HECITYKeOHOMH
cthepe 115 HOCTIIKEHHS KAaKUX-THO0 JTMIHEIX U (M) KOPBICTHBIX IEJIei.

16. PaboTHHK HOMXEH BO3/IEPXKHBATHCS OT JHOOBIX OEHCTBUE, KOTOpEIE MOTYT OBITH
pacleHeHBl KaK OKazaHHe IOKPOBHTEIBCTBA KakHM ObI TO HH OBUIO JHMIEAM B IEJIX IPHOOPETCHUS
HMH 11paB U (MIIH) OCBOOOXKIAEHUS UX OT 00A3aHHOCTEH.

17. PabOTHHK OTBEYaeT 3a OPraHM3alMI0 M COCTOSIHHE CBOEr0 CIyKeOHOTO MecTa H
coOJII0/IeHHE YCTaHOBICHHOTO opsAaKa paboThl CO CiTy:KeOHBIMH JOKYMEHTaMH.

18. PaboTHHKy 3ampernaercs BBIHOCHTH 3@ IIPEENBl MECTOHAXOMKACHUS Y UPeKICHHS
FMYIIECTBO, [OKYMEHTBI, IpPeIMETHl HIM MaTepHallbl, IpHHAIUIekKamue YdpexaeHuo, 6e3
COOTBETCTBYIOIIETO Ha TO pPa3pEIICHHUS.

19. Ilepen yxomoM B OTIIyCK HIIM YOBITHEM B CIIy’KeOHYIO KOMaHIUPOBKY paboTHUK 00s3aH
OCTaBUTH B HAJISXKAILEM BUJE CIIy)KeOHOE MECTO, CPEACTBA OPIrTEXHHKH H JAPYTHEe MaTepHAIbHBIE
[IEHHOCTH, HaxXOIfIMHecs B €ro paclOpsDKEHWH, IepelaTh HEHCIONHEHHBIE TOKYMEHTEHI
HEMIOCPEACTBEHHOMY pYKOBOAWTENIO JUII [PHUHATAS pEIIEHHS O IOpYYEHUH HX [IpyroMy
UCTIOJTHUTEIIO.

20. Pabotnuky crenyer coOmomaTh HENOBOM CTHIE B OAEKIE, KOTOPBII OTIHYAIOT
o(hULIKMANBHOCTE, CAEPKAHHOCTD, TPAJUIIMOHHOCTE, aKKYPATHOCTE.

21. PabGoTHHK IOKEH NPHAEPKHBATHCA PEYEBBIX HOPM TI'PaMOTHOCTH, OCHOBAHHOH Ha
HCIIONIE30BAHUH 00IMenpHUHATEIX IIpaBUII PYCCKOro SI3BIKA.
B peun paboTHHEKa HEIpHEMIEMO yIOTpeOIeHHe HEYMECTHBIX CIIOB M PEYEBEIX 000POTOB, PE3KHX H
IIHHHYHBIX BRIPAYKEHHH OCKOPOUTENIEHOTO XapakTepa.

22. PaborHuK 00s3aH coOMIONAaTE HOPMEL JEIOBOTO 3THKETA B OOIIEHHH ¢ IpaJaHaMH H
IpyruMu pabOTHHKAMHU IIPH UCIIOTHEHNH JOKHOCTHBIX 00A3aHHOCTEH.

23. B ciny)xebHOM mToBeIeHUH pabOTHUKY HEOOXOIHUMO BO3JIEPKHBATHCS OT:

1) moforo BHAa BBICKA3LIBAaHWM M JeHCTBHH OUCKPUMHHAIIHOHHOIO XapakIepa IO
NpHU3HaKaM II0j1a, BO3pAacTa, pachl, HALMOHAIBHOCTH, $3BIKA, TIPAXKIAHCTBA, COLKAIBHOTO,
HMYIIECTBEHHOTC WM CEMEHHOIO II0NI0KEH S, TOMUTHUECKIX HIIH PEIHIHO3HBIX IIPEANOYTCHHH;

2) rpy0oOCTH, NpOSBIEHHN IIpPeHeOPEKUTENEHOIO TOHA, 3aHOCUMBOCTH, IIPEIB3STHIX
3aMeYaHuii, TIPeIbsBICHHS HEIIPaBOMEPHBIX, HE3aCIIyKEHHBIX 00BHHEHHH;

3) yrpo3, OCKOpPOHMTENBHEIX BEIPAXKESHUH WM DEIUIMK, JCHCTBHH, INPENATCTBYIOIHX



HOPMaJIbHOMY OOINEHUIO HJIH IIPOBOIUPYIOMIUX IPOTHBOIPABHOE [IOBE/IEHHE.

24. PabOTHHK He NOJUKEH OTBEYATh Ha OCKOPOIeH s, 0OOBHHEHHS HIH KPUTHKY BCTPEUHBIME
OOBHHEHHSAMH, OCKOPOIEHHAMYE, KPUTUKOH MM HHBIMH [IPOSBICHUAMH arpecCHd, YHIKAIOIUMH
YECTh U JOCTOMHCTBO UEIOBEKA.

25. PaboTHHK HOmKEH CTPeMHThCsS B JIFOOOH CHTYallHH COXPAHATEH JMYHOE JOCTOHHCTBO,
OBITE 00pa3oM NOBeNeHHs, J0OPONOPSIOYHOCTH M YECTHOCTH BO BCex cdepax oOIIecTBEHHOM
KU3HH. :



